
ANNEX 10                                                   OP BUDGET DOCUMENT INSTRUCTIONS



Note:  The following is the data base structure for use with Microsoft Access.

FIELD

FIELD
NAME
DATA
CHARACTERS
1
HSO
Text
HSO - The UIC for the appropriate HSO, NSHS Bethesda, 


NAVOPMEDINST, NAVOPTHALSUPPTRACT, 


NAVENVIRHLTHCEN, NAVMEDINFOMGMTCEN, NNMC and 


Naval Medical Centers Portsmouth and San Diego use their 


UIC.  All positions must be filled.

2
MDTF
Text
MTF/DTF - The UIC for the appropriate MTF or DTF.  Activities 




belonging to NSHS Bethesda and NAVENVIRHLTHCEN




use their own UIC.  NAVOPHTHALSUPPTRACT, NAVAEROPMEDINST, NAVMEDINFOMGMTCEN, NNMC and Naval Medical Centers Portsmouth and San Diego 




use their UIC.  All positions must be filled.

 3
BSC
Text
BSC - This field will be the letter "N" indicating that it is a new 




record for all "POM" budgets.  This field could be the letters 




"J," "L," "N," or "R" for all "apportionment year" budgets.  (See 




Section 3E, Paragraph f, for explanation of codes.)

 4
UIC
Text
UIC - The unique UIC for the end user.  All positions must be 




filled.

 5
BY
Text
BUDGET YEAR - The last two digits of the FY of the budget 




being submitted.  Make sure the Budget year is changed as 




items are moved from one year to the next.

6
ECN
Text
ECN - An ECN is assigned for each item requested in a budget 




and, once assigned, will never change.  The first two digits of 




this number will coincide with the FY when first budgeted.  Do 




not duplicate these numbers within a medical or dental 




command.  REMEMBER:  Once the ECN is assigned, it is 




never changed and is unique to that item being placed in the 




budget.  Utilizing this methodology to construct ECNs permits 




the program managers to see when the item was first 




considered in the investment equipment program.

7
PRI
Text
PRIORITY - The MTF/DTF-priority.  As new items are added, 




all items must be re-prioritized.  They do not have to be 




re-prioritized when items are deleted or procured at a later 




date.  All positions must be filled.  This field is to be 




completed in the "POM" Budget.
FIELD

FIELD
NAME
DATA
CHARACTER
8
NOMEN Text
NOMENCLATURE - This field describes the item 




in a generic form.  Use only the nomenclatures 




provided in Annex 25. If a system or upgrade add "(system)" or 




"(upgrade)" to nomenclature.

9
ACQCOST Currency
ACQUISITION COST - This cost should include all 




accessories and costs to field the equipment.  This cost should 




be rounded up to the next $100.

10
DC
Text
DEPARTMENT/DIVISION CODE - This field identifies the 




department within the command for which the equipment is 




being budgeted.  A valid code from Annex 11 must be entered 




here.

11
ETC
Text
ETC - This identifies the type of equipment requested and not 




necessarily the department requesting it.  (See Annex 25 for 




proper ETC for item requested.)  This field aids in the proper 




distribution of worksheets to specialty leaders.

12
RPAN
Text
RPAN - This field will be filled if the item being budgeted for is 




a replacement or upgrade.  The RPAN should be the same as 




on the master investment equipment inventory held by 




NAVMEDLOGCOM.  If not a replacement item, the field is to 




be left blank.  If item replaces leased/rental equipment, 




indicate "leased" or "rental" in this field.
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