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1.
PREPARATION GUIDANCE
Part I (Blocks 1 through 33).  This part of the form will be used to request information or give notification concerning any discrepancy to the shipment.  Check proper block.

Block No. and Title
Information To Be Entered
  1.
Date
Current Julian date of request for information. 


Sample:  30 January 1988 would be entered as 8030.

  2.
Report Number
The reporting activities DODAAC (UIC) followed by a four-digit number.  This four-digit number will start with 0001 and go to 9999 or to the end of the calendar year.  The first TDR of each year will always be 0001.

  3.
To
Name and address (including ZIP Code) of the office to which the RFI or notification will be mailed.

  4.
Reporting activity
Activity name and address (including ZIP Code).  Enter DODAAC in the shaded area.

  5.
Consignor
Name and address (including ZIP Code) of the activity that directed the shipment.  Enter the DODAAC in the shaded area.  If shipped by a contractor, this activity will be the one that administered the contract.  If ocean transportation is used, this entry will be the POE.

  6.
Consignee
Name and address (including ZIP Code) of the activity shown as consignee on the transportation document.  Enter DODAAC in the shaded area.  If reporting activity is the consignee, enter "Same as 4."

  7.
Shipper
Name and address (including ZIP Code) of activity making the shipment for the consignor.  If the shipper is the consignor, enter "Same as 5."  If shipment is containerized, include the name of the activity that stuffed the container.

  8.
Carrier routing
Enter SCAC from transportation document and in the proper identification sequence in the shaded blocks.  Enter name of carrier; and the identification number of the trailer or container number and if it is a SEAVAN, show owner.  For containers, also show the TCN and, when known, the voyage number.  For MAC, QUICKTRANS, or LOGAIR shipments show the flight or mission number and the air manifest number.

  9.
Point of Origin
Leave blank unless different from block 5.

10.
Carrier's pro/freight
Copy number from the carrier's delivery receipt.

Bill No.

11.
Destination
Leave blank unless different from block 6.

12.
Bill of Lading No./Type
Enter number and indicate type; i.e., GBL or CBL.

13.
Mode code
Choose correct code from NAVSUPINST 4610.33 series.

14.
Date Carrier
Julian date that carrier signed for the shipment.

for Shipment

15.
Date consignee 
Julian date on which the consignee signed for the shipment.

received

16.
Date discrepancy
Julian date.

discovered

17.
Date carrier notified
Julian date on which the commercial carrier was first notified (as in case of pilferage, theft, vandalism, partial loss or damage), and method, e.g., "phone."

Block No. and Title
Information To Be Entered
18.
Name of person
Show the name and telephone number of the person to contacted whom 



you talked.

19.
Seal numbers and
Place an "X" in the proper block and show the seal number


condition
and condition.

20.
Acquisition document
Show both the numbers or the one on hand.

transportation control No.

21.
Commodity description
Show item name and NSN or part number.

and/or NSN

22.
Type of pack
Choose the correct code from NAVSUPINST 4610.33 series.

23.
Quantities discrepant
Show the number of pieces reported as discrepant for each (pieces)line 



entry.

24.
Type and cause code
Show the correct code from NAVSUPINST 4610.33 series.

25.
Unit of issue
Show the two-letter abbreviation of the type of units under which the materiel was issued.  See shipping document.

26.
Units billed/shipped
Show the total number of units that were shown on the billing or shipping document.

27.
Discrepant units
Enter the number of units of issue that were found to have discrepancies.

28.
Discrepant weight
Show the total weight for each discrepant line entry in block 23.

29.
Value of cost of
For shortages, enter the replacement value.  For over/astray

repairs
freight, enter the value of the materiel.  For repairable damage, enter the 


total of the cost to repair plus the transportation costs to and from the 


repair shop.  For non-repairable damage, use the total of replacement 


cost plus any other costs incurred to salvage the materiels, minus 


amount recovered through salvage.

30.
Remarks
This is the place to ask for information needed in investigation of discrepancy.  Include photographs (if available) or any document the shipper may not have that will aid his or her reply.  Use this space to confirm notification to carrier.  Explain circumstances and responsibility on miscellaneous discrepancies.

31.
A.  Name of reporter
Self-explanatory.

B.  Title
Self-explanatory.

C.  Telephone No
Show both the commercial and DSN or FTS telephone numbers of the person signing the form.

D.  Signature
Self-explanatory.

32.
Reply
This is the place to reply to any questions asked in block 30 or furnish any information to aid in investigation of discrepancy.

33.
A.  Name of respondent Self-explanatory.

B.  Telephone No
Show both the commercial and DSN or FTS telephone numbers of the person who will sign the reply.

C.  Address
Show official address.

D.  Signature
Self-explanatory.

E.  Date
Julian date.

Part II (Blocks 34 through 47).  This part of the form will be used, after Part I has been completed, as supporting documentation for formal claims filed with the carrier or contractor.  The information contained in this part will not be disclosed to the carrier or contractor.

Block No. and Title
Information To Be Entered

34.
This is a survey
Place an "X" in the proper block.

document

35.
Date
Current Julian date of TDR.

36.
To
Name and address (including ZIP Code) of the office to which the TDR package is to be mailed. 


37.
Responsibility
The transportation officer will decide how to check this block based on evidence gathered during the investigation.

38.
Exception noted on
Place an "X" in the proper block.

carrier's delivery

receipt

39.
Documents attached
Place an "X" in the proper block and list documents in block.

40.
Photographs
Place an "X" in the proper block.

attached

41.
Inspection data
Place an "X" in the proper block.

42.
Disposition data
Place an "X" in the proper block.

43.
Remarks
Add any details that will help explain the discrepancy to the claims office, or that will aid them in filing a claim.  List documents attached.

44.
Distribution of copies
Unit name and office symbol of each activity that will get a copy; e.g., MTMCEA/MTE-ITD-F.

45.
A.  Name of Preparer
Self-explanatory.

B.  Title
Self-explanatory.

C.  Telephone No.
Show both commercial and DSN telephone numbers of the person signing the form.

D.  Signature
Self-explanatory.

46.
Action by reviewing
Blocks a, b, c, and d are for inventory officials and financial

officials
adjustments.  This section will not be used if the approving official 


signature is the same as the signature in block 45. When filling in block 


46d for the DLA Stock Fund, always use 26.0 in positions 14, 15, and 16 


in appropriation of the owner of the property in block 46d.

47.
Action by Claims
To be used by claims offices only.

Office

2.
SUPPORTING DOCUMENTS

a.  Shortages

(1) A copy of the GBL or CBL, as appropriate.

(2) A copy of the carrier's delivery receipt with discrepancy notation signed by the carrier's driver and

     the transportation in-checker.  For MTMC terminals and outports, a copy of the ERL.

(3) A copy of the completed shipping document showing the NSN, noun, condition, quantity, and 

     value of material shipped.  This could be a DD Form 1348-1 (DoD Single Line Item Requisition 

     System Document), DD Form 250 (Material Inspection and Receiving Report), or DD Form 1149 

     (Requisition and Invoice/Shipping Document), as appropriate.  Additional documents will be

     required for the conditions shown below.

     (a) When items in a carton are consolidated, a copy of the shipping document for each missing 

           item will be included.

     (b) If it was a partial shipment, include a copy of the debit document showing how many items 

          were received.

     (c) When an item is shipped in need of repair, a repairable value statement will be required.

(4) A copy of a document showing that supply records were checked to ensure that the item has not 

     been received.

(5) A copy of the tally-out and tally-in records for truckload shipments.

(6) A signed affidavit by the person who discovered this shortage.  The affidavit must show the time, 

     place, and how the discrepancy was made when the carrier's receipt was not annotated.

(7) A copy of the contractor's paid invoice.

(8) A copy of the pick-up records, the UPS tracer, and loss and damage investigation form for UPS 

     shipments.  (Not applicable to classified/protected shipments.)

b.  Damages

(1) A copy of the GBL or CBL.

(2) A copy of the carrier's delivery receipt with discrepancy notation signed by the carrier's driver and 

     the transportation in-checker.  For MTMC terminals and outports, a copy of the ERL.

(3) A copy of the completed shipping document which shows the NSN, noun, condition, quantity,

     and value of the material shipped.  This could be a DD Form 1348-1, DD Form 250, or DD

     Form 1149, as appropriate.

(4) Copies of photographs that were made of damaged property.  These photos should include 

     some that were made before off-loading, if possible, and show carrier, GBL/CBL number, and 

     date shipment received.

(5) A copy of the pick-up record, the UPS tracer and loss and damage investigation form for UPS 

     shipments.

(6) A copy of the carrier's inspection report signed by the carrier and the transportation 

     representative.

(7) A statement from the shipper or other source describing the conditions under which loading, 

     blocking, and bracing took place.  Was it done according to current contract rules or tenders,                     and did the carrier inspect it?

(8) Original and one copy of the itemized actual repair cost statement.

(9) Copies of GBLs or freight bills for transportation costs to and from the repair facility if paid by 

     the Government.

(10) Carrier's signed receipt for property that was released to the carrier for salvage.  It must 

        show the value of the item before damage.  (See Note (11) below.)

(11) A signed affidavit by the person who discovered the damage.  The affidavit should show the 

       time, place, and how the discovery was made for concealed damage, or when the carrier's 

       receipt was not annotated.

Note:  Do not release classified/protected items or items shipped under released 
rates to a carrier or any unauthorized personnel for repair or salvage.

(12) A copy of the official law enforcement accident report in the case of rail, highway, or aircraft 

       accident.
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