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1.  Use the following checklist to conduct local random checks in preparation for inspections.


a.
History Records

(1) Is there a NAVMED 6700/3 for the equipment item or BIOFACS?

(2) Do inspections for safety preventive maintenance and performance correspond to frequency schedule?

(3) Is all header information complete?

(4) Is there a current condition code at last entry?


b.
Division Operation

(1) Is the workspace adequate?

(2) Is the workspace clean and well organized?

(3) Has the Safety Officer inspected this industrial area within the last year?

(4) Are BMETs/DETs supported with proper tools and test equipment?

(5) Is their adequate library and spare parts storage?

(6) Repair parts are managed on stock control cards or other means to maintain

      usage rates, reorder levels, inventory, and cost.

c.
Personnel 
(1) All personnel with a PNEC of HM-8479, HM-8478, or DT-8732 assigned to

     and working in the BMED/DED.  If not is their documentation from command

     stating why personnel are not working their NEC

(2) Documentation that supports all personnel attends annual professional

      service training courses.

(3) Is a manpower/workload study indicated to justify adjusting the manpower

      requirements in this BMED/DED?

COMMAND SELF-ASSESSMENT GUIDE FOR BIOFACS USERS

1.  The following checklist is provided as an assessment of BIOFACS usage and in preparation for inspections.  

a.
Does the command use the BIOFACS to automate Safety, Performance and 
Preventive Maintenance Inspections?

b.
Is there an equipment file entry for each piece of equipment?

c.
What is the date of the last scheduled inspection and does this date correspond 
with the cycle month of the department file?

d.
Is a monthly departmental report sent to all departments?

e.
Is a monthly biomedical summary report generated and kept on file?


f.
Are unscheduled and scheduled work order reports (aging reports) being used to 
track unclosed work orders?


g.
Is an individual productivity report being used to document worked and charged 
hours and to analyze potential problem areas?


h.
Is division (Biomedical/Dental Engineering) productivity report used to document 
work accomplished and analyze problem areas?


i.
Is a QA report being used to determine repair turnaround and analyze operator 
errors?


j.
Is a productivity recall report being used to analyze repeat work?


k.
Are service contracts tracked using BIOFACS and service reports being entered 
into equipment files?


l.
Is parts inventory and reorder report being used?


m.
Is the Standard Nomenclature Index Definition Dictionary (SNIDD) being used to 


verify Nomenclatures, Risk Levels, and Life expectancies? 


n.
Are program security access levels being used?


o.
Is the program being backed-up on a regular basis, with a retrievable copy?
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