ANNEX 35                             REPORT OF EXCESS PERSONAL PROPERTY (SF-120)


The SF 120 is self-explanatory and easy to complete.  However, block 18, Excess Property List, must contain the following information:

ITEM NO. (a)
Self-explanatory.

DESCRIPTION (b)
Include the following:


-
Correct Nomenclature 



(use BIOFACS nomenclature or Annex 25).


-
Manufacturer


-
Model Number


-
Serial Number


-
NSN (if applicable/if available)


-
Plant Account Number or Minor Property Number


-
Year purchased.


Include any additional information you feel is necessary.

CONDITION (c)
Assign an Accurate Condition Code.


Refer to Annex 28.

UNIT (d)
This is the Unit of Issue (U/I) such as EA.

NUMBER OF UNITS (e)
The number of units you are reporting.

ACQUISITION COST PER

UNIT (f) and TOTAL (g)
Self-explanatory.

FAIR VALUE % (h)
Leave blank.



Example:



LIGHT, EXAM



MFR:  CASTLE



MOD:  71154



SER:  C-X543



Prop #:  N62645-M6723



PUR:  1993
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