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8-1

Equipment Identification

And Tagging

1.
Plant Property - Identification and Registration Numbers


a.
General.  Navy registration numbers are assigned to automotive, weight handling, construction, and railroad equipment by the Naval Construction Battalion Center, Civil Engineering Support Office, Port Hueneme, CA, and to powered MHE by 

NICP.  Property Identification Numbers (PINs), also referred to as Plant Account (PA) Numbers are assigned by fiscal officers of Navy accountable activities to class 3 and 4 plant property.  Fiscal officers are responsible for assignment, record maintenance, and strict control of PINs/PA Numbers assigned to class 3 and 4 property, to preclude duplication. Each class 3 and class 4 plant property equipment item will be marked with an 11 digit PIN/PA Number and the number will be entered on property record cards. The fiscal officer is responsible for ensuring that the identification number 

tag is properly affixed. PIN/PA Numbers are prescribed to facilitate:

· Specific selection of items for transfer

· Physical inventories of equipment

· Maintenance of property record card files

· Specific identification of equipment items in shipment orders, invoices, and survey reports

· Maintenance of equipment history records


b.
Tagging Media.  In accordance with NAVCOMPT Manual, Volume 3, Chapter 6, paragraph 036204‑3, the identification medium will be a plate made of metal, fiber, plastic, or other material. When it is impracticable to use a plate, the identification may be accomplished by the use of indelible ink, acid, or electric etch; steel die; decalcomania; or other legible, permanent, conspicuous and tamper‑proof method.  Regardless of the method used, all PIN/PA Number will contain:

· A suitable indication of Navy ownership, such as the words "U.S.N. Property," "U.S.M.C. Property," or the abbreviation "USN" or "USMC."

· An 11‑digit PIN/PA Number consisting of two elements, the UIC of the activity where the equipment is placed in use for the first time, and a 6‑digit identification number suffix as follows:

· Bar Code labels will not deviate from the PIN/PA Number. 



c.
Number Characteristics.  All five digits of the UIC will be used. Leading zeros will be entered where applicable, as shown above.  With the exception of activities where an alpha‑designation is part of the UIC of the activity, the use of letters in the PIN/PA Number is prohibited. Suffix numbers need not be assigned consecutively, but care will be taken to ensure that the same suffix number is not assigned to two pieces of equipment.


d.
Identification Numbers for Systems.  Accessory and auxiliary equipment items that are attached to, or are otherwise made a part of, a plant property "system" will be numbered and physically tagged to identify them to the parent system.

2.
Minor Equipment – Identification and Registration Numbers.  


a.
Number Assigning and Tagging.  Minor equipment numbers will be assigned to minor equipment items with a unit cost equal to the micropurchase threshold (currently

$2,500), but less than the current OP threshold.Exception: Patient care equip-ment that is maintenance significant must be tagged. Items costing less than $300 that are being accounted for at the discretion of the Commanding Officer (see paragraph 8-2,2.a.b.c) should also be assigned minor equipment numbers.  Minor equipment numbers should be affixed in the same manner as PINs (see paragraphs 1. and 2. above).  The identification tag will contain:

· A suitable indication of Navy ownership, such as the words "USN Property" or "USN."

· An 11‑digit PIN/PA Number consisting of the activity's five‑digit UIC and a six‑digit unit identification suffix, starting with the letter "M" (for "minor equipment").


b.
Requirements. Minor equip-ment numbers are required to be affixed to all assigned minor equipment within BUMED activities.


c.
Purpose.  This numbering scheme was developed for  uniformity, but is not required for equipment on hand before publication of this manual if the item had previously been numbered using a different numbering scheme. This numbering system is mandatory for all new equipment.

3.
Affixing PIN/PA Numbers.  Except when specifically instructed otherwise, the designation of the proper location of the PIN/PA number on the equipment item is the responsibility of each activity. In carrying‑out this responsibility, consideration will be given to:

· The permanency of the identification in light of the nature of the item to which it is to be attached.

· The effect which the affixing of identification will have upon the operation, efficiency, cleaning, or sterilization of the item.

· The elimination of frequent cleanings and unnecessary replacement of the identification.

· The ease in sighting for physical inventory or redistribution.

· Once a PIN/PA Number has been affixed to a plant property equipment item, it will not be assigned to another item and a change will not be made in the data appearing thereon.  The PIN/PA Number  will be permanent for the life of the item and will not be changed regardless of interactivity or intra-activity transfers or return to an inventory account.  If subsequent to the tag-ging of an item, it is determined that it should not have been classified as plant property, the tag will be removed or defaced.  In addition, when the item is disposed of in such a manner that it is no longer the property of the Navy; identification will be removed or defaced.  The activity will take proper precautions to ensure that PIN/PA numbers assigned are re-affixed whenever the item is repainted. Whenever a tag is removed or defaced, complete details relating to such removal or defacement will be furnished to the fiscal office.

4.
Property Management and Budget-ing System (PMBS).  PMBS is the official BUMED Navy Standard for equipment accountability and inventory. The PMBS users manual provides instruction for maintaining equipment accountability and inventory.  The latest PMBS version 4.1 can be obtained from Naval Medical Information Management Center Detachment, 6500 Hampton Blvd, Building C, Norfolk, VA 23508-1298 or by downloading from their electronic bulletin board. Naval Medical Information Management Center, Detachment, Norfolk, VA electronic bulletin board telephone number is (804) 445‑4732.

Note:  PMBS will be replaced by the Defense Property Accountability System prior to 1 Oct 1998.  DPAS  is an Office of the Secretary of Defense (OSD) mandated system for the management of real and personal property.  DPAS provides comprehensive property accountability and an integrated equipment management function.  It encompasses automated logistics and financial interfaces while complying with all DOD financial regulations for asset accountability, general ledger reporting and depreciation. DPAS will allow claimancy level (BUMED/NMLC) asset visibility.  It is also Y2K compliant. Implementation will begin March 1998 and will include site visits, hardware and telecommunication assessments; and keymapping between PMBS, BIOFACS and DPAS and training. A data conversion will be necessary to capture the necessary data elements and 

terminology. PMBS and will be incorporated into DMLSS.  Additional information is available via the NAVMEDLOGCOM Homepage  (http//:www-nmlc.med.navy.mil).
8-2
Equipment

Accountability Records

1.
Plant Property Account Records


a.
General.  Property records will be maintained for all items identified as class 3 or class 4 plant property.  These items will be reported on DoD Property Record (DD Form 1342) to the fiscal office of the accountable activity.  DD Form 1342 is the only form to be used for reporting class 3 and 4 plant property.  A separate DD Form 1342 will be prepared for each individual equip-ment item.  Per NAVCOMPT Manual, Volume 3, Chapter 6, paragraph 036200, mobile equipment (transporta-tion) leased for more than 90 days will be reported to the TEMC indicated in paragraph D.9.b., Section 3 of this manual, on DD Form 1342.  Copies of the DD Form 1342 for leased equipment (medical) will not be forwarded to the fiscal office of the accountable activity, nor will they be included in the capital assets account.


b.
Reporting Criteria.



(1) Individual property record cards will not be prepared for accessory and auxiliary equipment items that are attached to or are otherwise made a part of a plant property item.  However, the unique PIN/PAN and description of such accessory or auxiliary equipment will be entered on the respective property record card and the cost of the item will be increased accordingly. 

· If the accessory or auxiliary equip-ment is reassigned to another equipment item, the respective DD Form 1342 will be updated to disclose the transfer and to record the changes. Precision‑fitted accessories and auxiliary equipment will not be reassigned to another item of equipment.  

· In some instances accessory equip-ment is used with more than one piece of plant property and is often transferred from one location to another.  When an accessory item is not used with a specific plant property item or system and is rotated among plant property items, the accessory will be classified plant property only if the unit cost is equal to or greater than the current OP threshold.  If the accessory's unit cost is between the micro-purchase threshold and the current OP threshold, it will be accounted for as minor property.

· Microcomputer accessories such as external modems and printers that can be moved from one system to another by the user will be classified 


as plant property if the unit cost is 
equal to or greater than the current 
OP threshold, or minor property if the 
unit cost is between the micro-
purchase threshold and the current 
OP threshold.  Keyboards, monitors, 
hard disks, and other items integral to 
the system will be considered 
auxiliary components of the system. 
System cost should include the cost 
of auxiliary components to determine 
whether the microcomputer system 
meets the current OP threshold 
criteria for Plant Property Class 3.



(2) Refer to NAVCOMPT Manual, Volume 3, Chapter 6, paragraph 036201‑3 in the case of plant equipment and accessory type items that are assembled and interconnected to form a single operating unit designed to perform a manufacturing process.



(3) When components are acquired for use in conjunction with testing or measuring equipment, they will be reported as either class 3 or 4 plant property.

· General or single‑purpose com-ponents which would otherwise qualify for reporting as class 4 items but are physically and permanently attached to or incorporated within testing or measuring equipment units will not be recorded as class 4 plant property or reported to DIPEC until the components are removed from the equipment unit and/or become excess to needs.  While physically attached to class 3-plant property, the components will be carried in the class 3 account as part of the basic test unit. 

· When the components can be described as class 3 or class 4 plant property and are used in a test equipment configuration but can be used separately from or will be calibrated outside the test equipment configuration, the components are to be accounted for and reported as individual items of class 3 or class 4 plant property.

· Plug‑in type components and general‑ or single‑purpose testing or measuring devices are each to be accounted for and reported on a separate DD Form 1342.  These devices are used within systems or parent items designed to perform specific tests or monitor/ record results (data).

Individual PIN/PA numbers will be assigned when any or all of the following conditions exist, and the components may otherwise be described as class 3 or class 4 plant property:

· Components are calibrated or can be used outside the basic system or parent equipment

· Components are normally added to and removed from the basic system or parent item to increase or change capabilities or capacities

· Components are held in an equipment pool to ensure adequate component backup availability



(4) Plant property items mounted on automotive vehicles in such a manner as to be termed an auxiliary 

item (removal from the vehicle would incapacitate the item) will be reported as an auxiliary item to the vehicle on which mounted.  However, if the item can be used as a separate unit when removed from the vehicle, both items will be reported as individual items of equipment.  A notation will be included on the equipment card(s) to indicate that the item(s) is (are) mounted on an automotive vehicle or trailer and a cross‑reference will be made to the automotive vehicle or trailer card.


c.
Reporting Requirements



(1) DD Form 1342 will be prepared and submitted on the following schedule: Plant property, other than automotive, construction, weight‑ handling, railroad, and other mobile equipment under NAVFACENGCOM cognizance reported not later than the tenth calendar day following the quarter during which the equipment is received. The report will be submitted to the fiscal office of the accountable activity.  The acquiring department/activity retains two copies of DD Form 1342 and forwards three copies to the fiscal office of the accountable activity in accordance with the above schedule.  The interim report will be accompanied by correspondence advising the reason for the interim report and the statement that a complete corrected card will follow.



(2) Historical records for class 4 plant property will be maintained as follows:



(a) Within each department wherein an item of IPE (plant property class 4) is in use, a historical record relating to the item will be maintained.  This record will consist of:

· A copy of the DD Form 1342.

· A copy of the packing list describing the basic item, accessories, and auxiliary items.

· All testing, inspection, maintenance, and repair records that depict the operating condition of the item.

· Copies of all purchase, shipping, and receiving documentation and discrepancy reports.

· All available manufacturer's technical data.



(b) The historical record will be maintained for as long as the item is maintained in use, and will be transferred with the item if the item is transferred to another DoD activity.  The historical record may be discarded if the item is transferred to a non‑DoD activity, destroyed, or abandoned. 



(c) Entries on DoD Property Record (DD Form 1342).  For detailed instruction on preparation of the DD Form 1342, refer to NAVCOMPT Manual, Volume 3, Chapter 6, paragraphs 036205 and 036206.

2.
Minor Equipment Accountability Records


a.
General



(1) Minor equipment will be accounted for under the provisions of this manual if it has an initial acquisition cost per unit equal to the micropurchase 

threshold (currently $2,500), but less than the current OP threshold, has an expected useful life of 1 year or more, and cannot be consumed in use.  In addition to items costing more than the current micropurchase threshold, other less costly items such as highly pilferable items should be considered for accountability at the discretion of the Commanding Officer.



(2) Department heads that have been issued minor equipment for furtherance of the mission are responsible for the custody, control, care, maintenance, safekeeping, and proper use of all such equipment. 


b.
Vouchers



(1) As evidence of their assump-tion of accountability and responsibility, department heads or their designated representatives will sign a copy of the receipt document for the item (DD Form 1155, DD Form 250, or DD Form 1348‑1) to acknowledge receipt of each minor equipment item issued to them.  The equipment manager retains the copy of the receipt document with the department head’s original signature, and another copy is provided to the department head.



(2) The department head may be released from responsibility for minor equipment by turning the equipment in to the equipment manager.  The department head will initiate a DD Form 1149 and the equipment manager will complete and sign it, acknowledging receipt of the turn‑in of the item.  The original signed copy is given to the department head and a copy is retained for the equipment manager's files.


c.
Reconciliation of Property Records



(1) The equipment manager is responsible for preparing, maintaining, and updating a consolidated listing of all minor equipment issued to each individual or department head having custody of minor equipment.  The consolidated listing will update the minor equipment balances, incorporating all issues and turn‑ins subsequent to the previous consolidated listing.  The consolidated listing will be updated no less frequently than annually, or within 60 days of change of the responsible department head.



(2) The updated consolidated listing of minor equipment will be prepared in two copies.  The equipment manager will retain one copy, and the department head will maintain the other. After incorporation of issues and turn‑ins into the consolidated listing, signature by the department head indicates that both the department head and the equipment manager acknowledge that the listing is complete and correct and that the department head acknowledges responsibility for the items listed.



(3) Once the updated consolidated listing of minor equipment has been signed by the department head responsible for the property, the copies of the interim issue and turn‑in vouchers that were retained by the department head may be destroyed.


d.
Data Required for Minor Equipment Accountability Records.  Minor equipment property records, to include the receipt document and the consolidated listing of minor equipment, will include the following data:

· NSN (if applicable).

· Nomenclature, to include as much descriptive data as required to identify the item positively (characteristics may include, but are not limited to, manufacturer's name, model number, size, color, electrical and operating characteristics).

· Manufacturer's serial number (if applicable).

· Minor equipment number.

· Unit price and extended price.

· Quantity for which the department head is responsible.

· Optional accessories, auxiliary equipment, or components that are issued as integral parts of the equipment item.

· Location.

3.
Selecting Appropriate Account-ability Method.  Accountability is maintained in accordance with the following guidelines:

Determining Method of Accountability




*MICROPURCHASE THRESHOLD

8-3
Individual Accountability

And Responsibility

1.
Fiscal Officer Responsibility.  Fiscal officers of accountable activities are delegated the overall responsibility for establishing and maintaining the official financial plant property records of assigned activities and for submitting the required financial reports in accordance with paragraph 036003 of NAVCOMPT Manual, Chapter 6, Volume 3.  This responsibility includes:


a.
The establishment and main-tenance of the official financial plant property accounting records.


b.
Preparation and submission of plant property accounting returns.


c.
Coordination of the compilation of data in connection with the physical inventories of plant property.


d.
Maintenance of internal controls to assure the accuracy of records and propriety of charges.


e.
Assuring that plant property, regardless of class, is identified and properly reported.


f.
Taking action other than listed in items a. through e. as required in the area of plant property accountability.

2.
Accountability.  Accountability is the obligation of a person to keep an accurate record of property, documents, or funds.  Accountability is concerned primarily with maintaining formal records that contain item identification data, quantities, values, balances, and property transactions.

3.
Responsibility.  Responsibility results from the possession of property or the command or supervision of others who have possession of property.  All persons entrusted with Government property are responsible for its custody, care, proper use, and safekeeping.  Any person may incur responsibility for the care and custody of property, even if he or she has not signed a receipt for it. Responsibility is based on possession of the property or the scope of the individual's employment or duty.  The assignment may be by written or oral orders of a superior.  Personal responsibility is the relationship between a person and the property in his or her physical possession.  It results from his 

or her possession of the property.  It applies to all Government property issued for, acquired for, or converted to the person's exclusive use, with or without receipt.  It includes taking all reasonable and prudent actions to properly use, care for, and safeguard the property.  Persons who have misappropriated property, in addition to being answerable to the offense of misappropriation, also become personally responsible for anything that happens to the property. 

4.
Training and Appraisals.  Periodic training is required of equipment custodians.  In addition, the custodian's performance appraisals should include a critical rating element in accountability and responsibility.

8-4
Equipment Pools

1.
Pool Establishment Factors.  Equipment pools located in CPD and/or CSS will be established when appropriate.  For example, suction pumps, intravenous stands, and wheelchairs are the types of items that readily lend themselves to pooling.  The objective is to make equipment available to services, wards, or activities whose average usage does not warrant the permanent assignment of such equipment.  In determining the need for the establishment of equipment pools, economy of operation, mobility of 

equipment, accessibility to users, frequency of use, and the impact upon command programs should be considered.  Other factors are the condition of the equipment and the sensitivity of its calibration to movement or multiple use.  Records of equipment usage will be kept and periodically reviewed for determination as to excess or replacement.  Pooled equipment will receive more frequent preventive maintenance than is normally warranted for similar equipment in a fixed location because of the increased and diversified use.

2.
Accountability Records.  The requirement to maintain accountability for equipment in use is of prime importance in the establishment of equipment pools. Records should be adequate to identify the location and person responsible for any item of equipment at any time, and to permit the location of equipment that is due for preventive maintenance service. Managers of equipment pools will establish procedures to maintain individual accountability for equipment on loan by recording each loan transaction on an issue voucher to be signed by the borrower and retained by the equipment pool manager.

8-5
Inventories and Inspections

1.
Triennial Inventory


a.
Policy



(1) BUMED activities are responsible for conducting a physical inventory and reconciliation of records of all class 3 and 4 plant property from  1 July 1998 through 31 March 1999 and every third year thereafter.  The fiscal office of the accountable activity will be notified of the results upon completion of the inventory.  The records of the holding activity and the fiscal office will be reconciled, and corrections, if any, will be completed within 90 days after completion of the inventory, or not later than 30 June.  The triennial inventory is referenced in pars. 036208 and 036703 of NAVCOMPT Manual, Volume 3.



(2) Under the following circumstances the established policy will be waived:




(a) The schedule for inventories of equipment in printing plants will be as prescribed by the Joint Committee on Printing of the Congress of the United States.




(b) Inventories of automotive, construction, weight handling, railroad, and other mobile equipment under the cognizance of the NAVFACENGCOM will be conducted annually during the period 1 through 31 March.




(c) Inventories of quarter’s furniture may be deferred until after the 

quarters are vacated, and before the new occupant moves in. 


b.
Procedures


(1) Commanders are respon-sible for developing an inventory procedure to be followed each time the activity conducts a physical inventory. The inventory procedure should include detailed instructions pertaining to:

· The purpose of the physical inventory.

· The responsibilities of each representative of management assigned the task of taking a physical inventory of plant property.

· A specific list of inventory areas, including target dates for completion.

· Indoctrination of personnel taking the inventory.

· Specific operating techniques to be followed in sighting, tagging, describing, recording and reporting plant property items.

· Instructions for the preparation of an inventory progress report for local management.

· Local requirements.



(2) Upon completion of the physical inventory, action will be taken to reconcile the records with those of the fiscal office of the accountable activity.  This reconciliation will include, as a minimum, the following:

· Complete Navy identification number or registration number.

· Noun nomenclature of equipment.

· Manufacturer's code.

· NSN (or Plant Equipment Code if item is IPE; see DLA Handbook 4215 series).

· Item cost.

· Office, commands, or major claimant code.

· Status code.

2.
Master Equipment Inventory

a.
Background.  NAVMEDLOGCOM maintains the master inventory of capital equipment items under the BUMED claimancy. Although NAVCOMPT maintains records of Class 3 and 4 plant property requiring triennial inventory, these plant property records are summary in nature and are reported through fiscal channels with the objective of capturing the total value of assets.  The BUMED Master Equipment Inventory, updated annually, is a detailed accounting of specific information pertaining to each item meeting or exceeding the capital equipment threshold.


b.
Inventory Preparation, Sub-mission, and Use.  Activities will submit an Investment Equipment Inventory to NAVMEDLOGCOM per Section 3, paragraph E.1.c, annually to arrive by 1 June.  Beginning with the 1 June 1988 inventory submission, activities will use PMBS version 4.1 to submit the Investment Equipment Inventory.  By using the NAVMEDLOGCOM Subsystem contained in PMBS version 4.1, the user can export an Investment Equipment Inventory File and the 

required report.  Although the current OP threshold is $100,000, the PMBS is geared to automatically report all equip-ment with an acquisition value of $5,000 or more.  This information will be used for out‑year planning purposes.

Note:  RDT&E equipment, CESE, MHE, and MWR equipment should not be reported.

· Annex 24 provides an explanation of the PMBS version 4.1 field names used in the Annual Investment Equipment Inventory submission.   

· Annex 25 provides a list of BIOFACS standard nomenclatures that must be used to identify equipment.

· The Annual Investment Equipment Inventory submission is used by NAVMEDLOGCOM to update BUMED's Master Equipment Inventory database.


c.
Data Requirements.  Data in the inventory record must include the acquisition year and the projected replacement year.  This data will aid in determining when an equipment item should be budgeted for replacement.  "Estimated Useful Life of Equipment," is provided in Annex 25 and should be used as a guide for determining the normal life expectancy of equipment items.  If the nomenclature of an item is not listed or the estimate useful life of an equipment item is not available, contact NAVMEDLOGCOM (Code 03) for assistance.

3.
Replacement Facilities.  A wall‑to‑ wall equipment inventory is required for replacement facilities. Refer to Section 5 of this manual.

4.
Walk‑through Inspections.  Walk‑ through inspections will be conducted semi‑annually to identify sharable, idle, under-utilized, or unneeded equipment. The inspection results will include, at a minimum, the date; identification of service, department, facility, or command; names of the inspection team members; and the results of the inspection.  After each walk‑through inspection, idle or unneeded equipment will be reassigned or reported for redistribution.  In this regard, standby equipment is a subject of special interest to the inspection team (see Section 9, paragraph 9-2). Maximum results will be achieved when inspection tours are conducted by personnel who have knowledge of equipment require-ments, equipment utilization, and planned programs. Inspection teams should consist of management personnel, medical or dental repair personnel, and, when appropriate, scientific or research personnel.  The results of walk‑through inspections will be documented and retained by Property Management for audit purposes.  Documentation will include action taken to redistribute or dispose of excess equipment identified during the inspections.

8-6
Accounting for Lost or

Damaged Property

1.
Accountability/Responsibility for Lost or Damaged Property.  As discussed in par. 8-2 of this section, accountability pertains to maintaining property records. Responsibility pertains to the care, custody, and safekeeping of Government property.  The specific type of responsibility depends on the relationship of the person to the property.  Accountability and responsi-bility are separate obligations. They are incurred for separate reasons. Account-ability and responsibility carry specific duties. Financial liability can be assessed against any person who fails, through negligence or misconduct, to perform those duties and where such failure is the proximate cause of a loss to the Government. 

2.
Equipment Lost, Damaged, or Destroyed through Willful Negligence or Misconduct.  Equipment that has been lost, damaged, or destroyed must be surveyed to fix the amount of loss to the Government; determine responsi-bility for the loss, damage, or destruction; and recommend pecuniary liability when applicable in order to show the basis for adjustment to accountable records.  See Section 13 of this manual and NAVSUP Manual, Volume 2, Supply Ashore, pars. 25155 through 25164.

3.
Equipment Received in Damaged Condition.  See Section 7.

4.
M‑L‑S‑R Equipment

a.
General



(1) Guidance on the reporting of M‑L‑S‑R Government property is provided by SECNAVINST 5500.4 series.  This instruction provides for the recognition of physical security needs and facilitates a mechanism for the reduction of material losses within the DON.  The policy is summarized below:




(a) Each person is responsible for the safeguarding of all Government property, whether or not he or she signed a receipt for the property.




(b) The NAVCRIMINVSERV (NCIS) is responsible for M‑L‑S‑R program management.  The CNO (N09N1) is responsible for program policy.




(c) Commands will ensure that personnel are held accountable for M‑L‑S‑R property and will report M‑L‑S‑R incidents.  An accurate description of circumstances and identification of actions taken to reduce/eliminate the possibility of recurrence will be included in the reports.




(d) The Commanding Officer for each command will report all incidents in accordance with SECNAVINST 5500.4 series.  Incident reporting is independent of requests for assistance from NCIS.




(e) Analysis of reported losses, as well as other loss prevention efforts, will be performed by commands.




(f) Clearly identified links must be established with command property management, security, and property survey groups.  This will enhance the benefit of the M‑L‑S‑R program and will eliminate duplicate efforts.



(2) Reports are required in the event that the following types of property become M‑L‑S‑R. 

· All firearms, weapons, ammunition, explosives, and other destructive devices.

· All serialized and unserialized Government property having a current market value or Government price list value of $100 or more.

· All Government property considered to be "sensitive items" regardless of the estimated or actual amount. Sensitive items are those requiring a high degree of protection and control, such as precious metals, gifts of silver and other valuable articles presented to U.S. ships or stations, or highly technical devices or classified materiel.


b.
Procedures


(1) M‑L‑S‑R items meeting the description of paragraph 8-6,4.a.(2) above must be reported by the command in accordance with the procedures and format contained in SECNAVINST 5500.4 series.



(2) In addition to the preparation and submission of the M‑L‑S‑R property report, all incidents involving theft of Government property meeting the description of paragraph 8-6,4.a.(2) above must be referred by the command to the nearest NCIS field component for investigative assistance.

8-7
Loan of Equipment

1.
General


a.
Loans to Patients.  NAVMEDCOMINST 6320.3 series details the types of medical and dental care available for eligible beneficiaries at Navy Medical Department facilities.



(1) Expendable or durable items such as orthopaedic aids, braces, crutches, hearing aids, implants, evacuation equipment, and similar appliances may accompany or be issued to patients.



(2) Equipment such as wheel-chairs, hospital beds, and resuscitators may be issued to patients on a loan basis. CHAMPUS payment for such equipment will only be considered if it is not available on a loan basis from the MTF.



(3) By its very nature, plant property is usually not available for loan to patients.


b.
Pool Equipment.  Equipment accounted for by Equipment Pools (e.g., CPD, CSS) is discussed in paragraph d. of this section.

c.
Evacuation Equipment.  Evacuation equipment accompanying patients is discussed in Section 8-4.

d.
Maintenance Technical Inspection.  Maintenance technical inspection of equipment is required prior to transfer or loan.  This subject is discussed in Section 10.


e.
Inter‑ and Intra‑ Hospital Loans. As a general rule, plant property and minor equipment may be loaned among wards, services, or clinics of a particular hospital, or between BUMED hospitals in the event of unusual or emergent requirements.  This may be necessary when equipment resources are not available or are inadequate for unusual medical requirements and peak patient workloads.



(1) Intra‑hospital loans of equip-ment may be made for up to 60 days.  Equipment required for more than 60 days should be turned in to the equipment manager for permanent issue to the department requiring the equipment. 



(2) The equipment managers of the respective hospitals must coordinate inter-hospital loans of equipment. Inter‑ hospital movements of class 3 or 4 plant property required in excess of 180 days should be handled as transfers rather than loans and documented using the DD Form 1342 (Property Record) in accordance with paragraph b.(1) of this section.



(3) A more detailed discussion of equipment loans is found in NAVSUP Manual, Volume 2, Supply Ashore, paragraph 25849.

2.
Procedures

a.
Loans to Patients.  The Equip-ment Manager of the loaning facility is responsible for maintaining suspense files of equipment on loan to patients.  Such equipment loans shall be documented using DD Form 1348‑1. The loaning Equipment Manager retains the original.  Carbon copies are main-tained by the patient receiving the loaned equipment, the losing depart-ment head (if applicable), and by the BMED.  As a general rule, any transportation costs for equipment loaned to patients are borne by the loaning facility.  A Maintenance Tech-nical Inspection (Section 10) is required prior to loan. The Equipment Manager and BMED are responsible to ensure that all required maintenance is performed during the period of the loan. Repair/replacement of the loaned equip-ment, should this become necessary, is the responsibility of the loaning facility. 


b.
Intra‑Hospital Loans. The department requiring loan of equipment from another department within the same hospital is responsible for initiating a DD Form 1149.  This form is signed by the department head requiring the item to acknowledge receipt and responsibility for the item. The original signed copy of the DD Form 1149 is maintained by the losing department, a copy of the form is maintained by the gaining department, and a copy is provided to the equipment manager.



c.
Inter‑hospital Loans


(1) Equipment managers of both the gaining and the losing hospital are responsible for maintaining suspense files of equipment on inter-hospital loan. Equipment loans between hospitals may be documented using DD Form 1348‑1. The DD Form 1348‑1 is normally prepared by the shipping equipment manager, who retains the original copy. The receiving equipment manager, the losing department head, and the receiving department head maintain carbon copies.  As a general rule, trans-portation costs for inter-hospital loans should be borne by the gaining hospital.



(2) In the event that inter-hospital loans extend beyond 180 days, the transaction must be treated as a permanent transfer of property.  The equipment manager of the losing hospital is then responsible for ensuring inventory accuracy by initiating and submitting DD 1342 and reconciling the physical inventory of Class 3 and 4 plant property.  Report these transfers to NAVMEDLOGCOM (Code 03) by letter.

123456





00123





5-Character Unit


Identification Code





6-Character 


Identification Code





NO





NO





YES





YES





YES





Unit Cost ( MPT*





Minor Equipment?





At CO’s Discretion.
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